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To establish consistent requirements for conducting background checks as part of Western New
Mexico University’s employment process and to support compliance with applicable laws and
University requirements.

POLICY:

All offers of employment at Western New Mexico University (WNMU) are contingent upon
favorable results of a thorough background check. Background checks will be conducted on all
candidates offered positions. Successful completion of backgrounds check will be required for
all new hires prior to their start date.

Background checks for all new staff, faculty, adjunct, or volunteers will be conducted by a 3™
party processor and will include:

e CRIMINAL HISTORY: includes review of criminal convictions and probation. Criminal
history will be reviewed for the last 7 years prior to the start of the check.

e NATIONWIDE SEX OFFENDER REGISTRY: includes review of sex offender convictions
and probation.

e EDUCATION: Educational and licensure credentials will be verified as required for the
position. Staff and faculty qualification requirements are addressed in BA450, Staff
Qualification, and BA451, WNMU Faculty Qualification, as applicable.
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PERSONAL AND PROFESSIONAL REFERENCES: Candidates must provide a minimum of
three references (preferably 2 professional references) as part of the application
process. References may be contacted by phone or email. Family members may not be
used as references.

ADDITIONAL BACKGROUND CHECKS: Certain departments or positions may require
additional background checks to meet accreditation, licensing, regulatory, or other
University requirements. These additional background checks will be completed in
accordance with the applicable departmental process.

REHIRES: Faculty, Adjunct, and Staff rehired after a separation from WNMU of more
than ninety (90) days must complete a new background check.
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PENDING BACKGROUND CHECK RESULTS:
Employment remains contingent upon satisfactory completion of the required background

check. If information is identified that may affect the employee’s continued employment, the
matter will be referred to Compliance & Labor Relations for review and determination of the
appropriate action, which may include rescission of the employment offer.
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